
 

 
All disciplinary suspensions and expulsions shall conform to Board Policy 4353 and the procedures described 
below.  The definitions in Board Policy 4353 apply to these procedures. 
 

A. In-School Suspension Procedures 
The principal may place a student in in-school suspension only after reviewing the report of misconduct, 
confronting the student with the charges and the basis therefore, and providing the student the opportunity 
to respond.  As soon as practicable after placing the student in in-school suspension, the principal shall 
notify the parent and enter information regarding the incident and consequence into PowerSchool. 

 
B. Short Term Suspension Procedures 

Except when immediate removal of the student is required pursuant to Section B of Policy 4353, the 
principal may invoke a short-term suspension only after: 

1. Investigating the misconduct; 
2. Confronting the student with the charges and the basis for those charges; and 
3. Providing the student the opportunity to respond and/or to offer mitigating circumstances. 
 

When a principal decides to impose a short-term suspension, the principal shall: 
1. Make every effort to speak by telephone with the parent/guardian before the suspension 

and/or hold a conference with the parent/guardian before the student returns to school. 
2. Send timely written notice of the suspension to the parent/guardian, the Superintendent and 

the Student Discipline and Safety Officer as described in Section B of Policy 4353. 
3. Keep on file all documents and relevant information received about the misconduct for 

possible review with the parent/guardian. 
4. Enter data regarding the incident and consequences into PowerSchool by the end of the 

school day following provision of the written notice. 
 

C. Long Term Suspension Procedures 

The procedures described in Section B above shall also apply to conduct that may involve a long-term 
suspension.  If the principal determines that long-term suspension is appropriate given the policy 
violation, he or she shall impose a short-term suspension of ten (10) days with a recommendation for 
long-term suspension, and shall make a recommendation regarding the length of the long-term 
suspension.  In determining whether to impose a long-term suspension and the recommended length of 
the suspension, the principal shall consider relevant aggravating and mitigating factors.  
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Aggravating factors include, but are not limited to:  intent, a pattern or history of disciplinary infractions, 
attempting to flee or conceal guilt, inducing others to participate in the misconduct, falsely blaming 
another individual, etc.  Mitigating factors include, but are not limited to:  the student’s age or maturity 
level, a lack of prior disciplinary infractions, cooperating with and/or aiding in the investigation, 
reasonably believing the conduct was allowed, acting under strong provocation, etc. 

If a long-term suspension is recommended, the principal shall provide notice to the student’s parent or 
guardian and the Superintendent as described in Section C of Policy 4353. 

 
D. Suspension Appeal Hearing Procedures 

 
The student and parent/guardian may appeal the long-term suspension recommendation by notifying the 
Superintendent within four (4) school days of mailing of the written suspension notice.  The Superintendent 
will schedule a hearing before an impartial hearing officer before the expiration of the ten day short-term 
suspension, subject to the following: 

1. If the student/parent/guardian requests a delay in the hearing or requests a hearing after the 
deadline, the student is not entitled to return to school pending the hearing. 

2. If neither the student nor the parent/guardian appears for the hearing after being given 
reasonable notice, the parent/guardian and student are deemed to have waived the right to a 
hearing and the hearing officer shall proceed with a review and decision. 

 
The student has the following rights with respect to the hearing: 

1. The right to be represented at the hearing by counsel.  The Superintendent must be notified 
no later than three (3) days prior to the hearing if an attorney will be present for the 
hearing.  When the student is represented by an attorney, the principal will be represented 
by an attorney. 

2. The right to be present at the hearing, accompanied by his or her parent/guardian. 
3. The right to review before the hearing any audio or video recordings of the incident and, 

consistent with federal and State student records laws and regulations, the information 
supporting the suspension that may be presented as evidence at the hearing, including 
statements made by witnesses related to the charges.  School officials shall not be required 
to release names or other information that could reveal the identity of a witness when this 
could pose a safety risk for the witness. 

4. The right to question witnesses appearing at the hearing. 
5. The right to present evidence on his or her own behalf, which may include written 

statements or oral testimony, relating to the incident leading to the suspension.  If the 
student intends to call another student as a witness, the student witness must have written 
permission from his or her parent/guardian to appear during the hearing. 
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6. The right to have a record made of the hearing. 
7. The right to make his or her own audio recording of the hearing. 
8. The right to a written decision, based on substantial evidence presented at the hearing, 

either upholding, modifying, or rejecting the principal's recommendation of suspension and 
containing at least the following information: 

a. The basis for the decision, including a reference to any policy or rule that the 
student is determined to have violated. 

b. Notice of what information will be included in the student's official record 
pursuant to G.S. § 115C-402. 

c. The student's right to appeal the decision and notice of the procedures for such 
appeal. 

The hearing will be conducted by an impartial hearing officer designated by the Superintendent.  Formal 
rules of evidence do not apply.  The hearing officer may consider any relevant evidence that is of a kind 
commonly relied upon by reasonably prudent persons in the conduct of serious matters.  Hearings are 
timed, and each side will be given up to one (1) hour to present their case, including presentation of all 
witnesses and evidence and questioning of the other side’s witnesses.  The principal will present first, 
followed by the student.  An official recording will be made of the proceedings. 

After the hearing has been adjourned, the hearing officer shall determine the relevant facts and credibility 
of witnesses based on the evidence presented at the hearing.  If the hearing officer finds that the student did 
engage in the alleged misconduct, he or she shall also make a recommendation to the Superintendent 
regarding the length of the suspension.  Following the hearing, the Superintendent shall review the hearing 
officer’s findings and recommendation and issue a written decision as outlined above. 

E. Board Level Appeals 
 

The student/parent or principal may appeal the results of the suspension hearing to the Board of Education.  
The appeal must be made in writing to the Superintendent within five (5) school days following receipt of 
the hearing officer’s decision.  If there is no appeal, the hearing officer’s decision will stand. 
 
The Board shall schedule a hearing to review the matter within ten (10) school days of the notice of appeal 
to the extent practicable, and in no event later than thirty (30) days following receipt of the appeal request.  
The hearing will be conducted in accordance with Board Policy 2500 (Hearings Before the Board).  A 
long-term suspension imposed by the Superintendent will remain in place pending the Board hearing.  The 
decision of the Board shall be final. 
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Written notification of the Board’s decision shall be sent to the student/parent and principal within five (5) 
school days of the Board’s decision. 

 
F. Alternative Education 

Students who are long-term suspended will be offered alternative education services unless the 
Superintendent provides a significant or important reason for declining to offer such services, as described 
in Section C of Policy 4353.  Acceptance of alternative education services offered by OCS does not waive 
the right to appeal the long-term suspension recommendation.  Participation in and completion of any 
alternative educational program offered shall result in the reduction of the long-term suspension to a 
short-term suspension.  Withdrawal from the alternative educational program, of failure to comply with 
conditions for admission and continued enrollment in the alternative educational program shall reactivate 
the long-term suspension. 

The student and parent/guardian may appeal a decision to deny alternative educational services to the 
Board of Education.   

 
G. Suspension of Students with Disabilities 

 
Suspensions of students with disabilities shall be consistent with state and federal law, the state’s policies 
governing services for children with disabilities, and Board Policy 4354 (“Discipline Involving Students 
with Disabilities”). 

 
  
Legal References:  N.C. G.S. 115-C-402 
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